PEDEPAT

Opranusanus paboThl C TUYHBIMU JI€JIaMH B CUCTEME TPaXkJTaHCKOTO U
BOCHHOT'O JCTIOMPON3BOICTBA (Ha MpuMepe BoeHHOro (pakynbpTeTa bemopycckoro
roCyapCTBEHHOIO YHUBEPCUTETA)

O0beM TUIUTOMHON paboThI cocTaBisieT 86 cTpaHull, 4 pUCYHKA, 4 TaONHLIbI U
4 npuiioxenust, 36 HAMMEHOBAaHUI UCTIOJIBb30BAHHBIX UICTOYHUKOB U JIUTEPATYPBHI.

KiroueBsbie CJIOBA: BOEHHBII OAKVYIJIBTET, KAJIPOBOE
JNEJIOITPON3BO/JICTBO, JIMUHOE JIEJIO BOEHHOCIIYXAILIEI'O, JINYHOE
JEJIO TPAXIAHCKOI'O JIMIA, OTAEJEHUE KAJPOB M CTPOEBOIO,
CTPYKTYPA BOEHHOI'O ®AKVYJIBTETA.

AKTYalbHOCTB: TUYHOE JIETI0 COTPYIHHUKA — TJIABHBIN MOKA3aTeNb JOCTHKEHUN
€ro TPyJOBOH NeATenbHOCTH. HecMoTpst Ha neranm3upoBaHHBIE TPeOOBaHMS K HUX
COoCcTaBy W O(OPMJICHUIO, TPEIBABISIEMbIE HOPMATUBHBIMH IPABOBBIMU aKTaMU
Pecniy6nuku benapych, uX BeaeHHE HMEET TOHKOCTH M OTpakaeT CHEerupuUKy
NEeSTENBbHOCTH KaXaoW opranumszanmmu. Ha BoeHHoM (akynbrere paboTaror
BOCHHOCITYKAIllU€ W HEBOECHHOOOS3aHHBIC JHIA, YTO SBJISIETCS OCOOCHHOCTHIO H
aKTyaIM3uPyeT TEMY JTUILIOMHOUN paOOTHI.

OOBEKTOM TUTIIIOMHOU PaOOTHI SBISETCS OpraHU3AIMs KaJApOBOW pabOThl Ha
BOoeHHOM ¢akyibTeTe bI'Y.

[IpeameToM  ucciemnoBaHWsl  BBICTyHaeT —  BEACHUE  JUYHBIX  JIeT
BOEHHOCITYXAIINX U y4eOHO-BCTIOMOTaTEIbHOTO MEPCOHANIa B JAHHOM CTPYKTYPHOM
MO/Ipa3/ieICHUN YHUBEPCUTETA.

[{enapro pabOTHI SBISIETCS OIEHKA BEACHHS JIMYHBIX JEJI BOCHHOCIYXAIINX U
HEBOEHHOOOS3aHHBIX JIMI] HA BOGHHOM (hakynbrere bI'Y.

Metonbl  uccienoBaHus:  OOLIEHAYyYHbIE METOABI  (METOIBI  aHAIM3a,
000011IeHNsI, OMUCATEIbHBI METOJ), CHEIUATbHBIE JTOKYMEHTOBEIYECKHUE METOJIbI
(cranmapTuzanuu, yHu(UKAIUN).

B pesynbrare wuccrnenoBaHUS  BBIABJICHBI  pa3iMyMs B JIOKYMEHTaX,
MPWIATaeMbIX K JUYHOMY JENIy BOCHHBIX M TPAKIAHCKHUX JIHI], BBISBJICHBI MTyHKTHI
MOJIOKEHUN HOPMATUBHO-TIPABOBBIX AKTOB, PA3JIMYHbIC B 3aBUCUMOCTH OT THIIA JIeTIa.
PaccMmoTpensl ocoOeHHOCTH TIOpsAIKAa BEEHUS, Iepejayl B apXUB, HHIUBUIYaJIbHbIC
JUISE  KaXJOro THNA JeJia, CBSI3aHHBIE C COBMEIICHHEM JICJIONPOU3BOJICTBA
IPaXKJaHCKOTO U BOCHHOTO BeJIOMCTB. PaccmoTpen coctaB, odopmiieHHE U BEACHHUE
JUYHBIX JIe1 y4eOHO-BCIIOMOTATEIbHOTO TEPCOHAa, IMPOU3BEIECHO CPaBHEHUE C
cocTaBoM, 0()OPMIICHUEM U BEJICHUEM JIMYHBIX JEJI BOCHHOCIYXAIINX, KypCaHTOB H
ciymiaTenei BoeHHoro (dakynbrera bI'Y.

[IpakTryeckass 3HAYMMOCTh HWCCIEIOBAaHUS 3aKIIOYaeTcs B TOM, 4YTO B
ycioBHsIX Bc€ Ooree pacTyiiero 3HaueHus WHGOpMAIMu B OOIIECTBE T'PaMOTHBIH



MOAXOJA K BEIACHUIO JUYHBIX JIeJl BXOJIUT B MPUOPUTETHI JESITEIBHOCTH JHOOOM
COBpPEMEHHOW opraHuzanuu. B numiomMHoOi paboTe MpeAcTaBI€Hbl NTPUHIIUIIBI
BEJICHUS Jiesl Ha BoeHHOM (akynbrere BI'Y, npearas ero kak npumMep yCHenrHoro
COBMEIICHUS! BOEHHOH M Tpa)XAaHCKOM KaJpoBOM pabOThl, YTO OTPAKaeT 3HAUMMOCTb
IIOJIYYEHHBIX PE3YyJIbTATOB JUISl TPAXKIAHCKUX OPraHU3alMil, U CTPYKTYpP C BOEHHBIMHU
WM y4eOHO-BOEHHBIMM LIESIMU, TaK KaK. MOXKET OBbITh MCIOJIb30BAHO B 000U U3
MOJOOHBIX OpraHU3allMi, a TakkKe IMpU HanucaHuu o0oOIarIKMX padoT 1o
nenonpousBoAcTBY B Pecniybnuke benapyce.

PesynbraTel umccnenoBaHHWS W BBIHOCMMBIE Ha  3alIUTy  ITOJIOKEHUS
pa3paboTaHbl aBTOPOM JTUIIJIOMHOU paObOThI JIMYHO U OCHOBAHbI Ha CAMOCTOSITEIbHBIX
BbIBOJIaxX. J[pyrue aBTOpsl B IPOBEACHUM UCCIEAOBAHNS YUACTHS HE IPUHUMAIIN.



PODEPAT

Aprasnizaupls npaibl 3 acadiCThIMI CIpaBaMi ¥ cicTIMe LbIBIIbHATA 1 Ba€HHAra
CIpaBaBOJCTBa(Ha MpPBIKJIAA3€ BacHHara (akynbTaTa benapyckara q3spxayHara
YVHIBEpCITATA)

AO'éM papImIOMHAN mpanbl ckiagae 86 crapoHak, 4 mantoHka, 4 TaOmiubl 4
naaarka, 36 HallMeHHSY BBIKAPBICTAHBIX KPBIHIIL 1 JTITAPATYPHI.

KirouaBbis CJIOBBI: BAEHHbBI OAKVIIBTOT, KAJIPABAE
CITPABABO/ICTBA, ACABICTAA  CIIPABA  BAEHHACIIYKAYATA,
ACABICTASI CIPABA IIBIBUJIBHAM ACOBBI, AJJI3SIJIEHHE KAJIPAY 1
CTPASABOI'A, CTPYKTYPA BAEHHAT'A ®AKVYIJIBTOTA.

AKTyanpHaclb: acalicTas chpaBa CyNpaloyHIKa — TaJOyHbl MaKa3ydbIK
JNACATHEHHSY Sro nmnpanoyHad n3eiiHacui. Hsrnem3siubl Ha  A3Tani3aBaHbIsA
natpabaBaHHl Aa 1X ckiany 1 adapMieHHsS, IITO Npaja'sSyJsrola HapMaTblyHbIMI
npaBaBbIM1 akTaMi PacnyOmiki benapych, i1X BJ3eHHE Mae TOHKACII 1 aJJII0OCTPOyBae
cnenplpiky a3eiiHaci Ko)kHail apraHizanbll. Ha BaeHHBIM (haKyJapTALE MpalyrOLb
BaliCKOYLIbI 1 HeBacHHaaOaBs3aHbIA acoObl, IITO 3'syndenua acadiiBaciio 1
aKkTyasi3ye TAMY AbIIJIOMHAN Hpalibl.

AO'ekT npIIUIOMHAN Tpalbl — apraHu3aulbls KajapaBail paOOThl Ha Ba€HHBIM
daxynbare bAY

[Ipagmeram nacneaBaHHs 3'ayjsenua — BsA3€HHE acaOHCTBIX —crpay
Baiickoynay 1 ByuysOHa-JamaMo)kKHara IiepcaHajga Y JaJ3€HbIM CTYKTYPHBIM
najipa3/IsyieHH] YHIBEPCITITE.

Mbpraii nacnepgaBaHHs 3'Aynsenla anPHKAa BAA3€HHS acabicThIX —crpay
BalicKoyLay 1 HeBacHHaabaBsA3aHbIX ac00 Ha BacHHBIM (pakynbTane BJ1Y.

Mertanbl nacnenaBaHHs: aryJbHaHaBYKOBBISI (aHam13, abaryJibHEHHE, alicaHHe)
1 aIMBICTIOBBISI TaKyMEHTa3HaYyubls MeTa bl (YHI(IKALbIl 1 CTAHIaPThI3ALbI1).

VY BBIHIKY paOOThI BBIAYJIEHBI aAPO3HEHH] ¥ TaKyMEHTAaX, SIKIsl MPBIKJIAaaro1ia
na acalICThIX CIpay BACHHBIX 1 LIBIBUIBHBIX ac00, BBIAYJIEHBI MIyHKTHI MAAXIHHSIY
HapMaTbhIyHA-MIPaBaBbIX aKTay, sIKisl aJpO3HIBAIOIIIA ¥ 3aJIeXKHACI aJ] ThIIY CIIPAaBBHI.
Pasrnemxansl acabniBacii nmapajaky BAJI3€HHS, Mepaaadbl ¥ apxiy, 1HAbIBIIyalbHBIA
JUTSL KOYKHAra ThIITY CHpPaBbl, 3BA3aHbIS 3 CYMSIIYIHHEM CIIPaBaBOJACTBA LIBIBUIbHATA 1
BacHHara BejamcTBay. Pasriemxkannl ckian, adapMiieHHE 1 BsSA3€HHE acabiCThIX
copay Bydus0OHa-JamaMo)KHara IepcaHaiy, BbIpaOjieHa NapayHaHHE 3 CKJajam,
adapMiIeHHEM 1 BSJ3€HHEM acalICThIX CIpay BaeHHACIYXaublX, KypcaHTay 1
cinyxauyoy BaeHHara (axkynbTaTa B/1Y.

[IpakTheIuHas 3HAYHACLH NACIIENAaBaHHS 3aKJIKOYacllla y ThIM, IITO Ba yMOBAax
MaBEJIY3HHSA 3HAY’HHA 1H(apMmanbll ¥ rpaMajcTBe yMenbl NaAbIX0d Ja BSA3ECHHA
acalicThIX cmpay VBaxoI3illb Yy MOPBIAPBITATE J3eHHAcIl JIFoOOM cyuacHaii



apradizaipll. Y JbIINIOMHAM Mpaubl NpajcTayieHbl MPBIHLBIILI BSII3€HHS clpay Ha
BacHHbIM (Qakynbmdue bJ[Y, ki mnpamaHaBaHbl SK [pBIKIaJ —HacmsxoBara
CyMSIITYIHHS BaeHHal 1 UBIBUIBHAN KaapaBail pabOThl, INTO aJJIOCTPOYBaAEC
3HaYHACIb aTPbIMAHBIX BBIHIKAY MJI ILBIBUIBHBIX apraHizalblil 1 JUisi CTPYKTYp 3
BAaCHHBIMI 200 By4s0HA-Ba€HHBIMI M3Tami, 00 MOka ObIIb BBIKApbICTaHa ¥ JIFOOOM 3
nagoOHbIX apraHizalblii, a TakcaMa Ipbl HaliCaHHI a0aryJbHSIOYBIX Mpalr Mna
cripaBaBoIcTBY ¥ PacmyOminbl benapych.

BriHiki jacnenaBaHHs 1 TajaXdHHI, SKisS BbIHOCAIIA Ha abapoHy, ObLI
pacripaliaBaHblsi  ayTtapaM JbIIJIOMHAd Tpaiel  acabicta 1 3acHaBaHbIsl Ha
CaMacTOMHBIX BBICHOBaX. [HIIBIS ayTapbl ¥ MpaBsiA3€HHI JacielaBaHHS YA3elIy He
MpbIMAJIL.



ABSTRACT

The management of individual's record files in the civil and military record
keeping (on the example of the military faculty of the Belarusian state university)

Diploma work: 86 pages, 4 drawings, 4 applications, 36 literature sources.

Keywords: MILITARY FACULTY, HR RECORDS KEEPING, MILITARY
INDIVIDUAL RECORD FILE, CIVILIAN INDIVIDUAL RECORD FILE,
DEPARTMENT OF PERSONNEL AND COMBATANT, THE STRUCTURE OF
THE MILITARY FACULTY.

Relevance: An individual’s record file is the main indicator of the employee
work and achievements. The legal acts of the Republic of Belarus contain detailed
requirements to the composition and styling of individual's record files, butthe
management of the files in concrete organizations has its own peculiarities and
reflects the specificity of the activity of each organization. At a military faculty
military and civilian personnel work together what’s its distinctive feature that
actualizes the diploma work.

The object of study is the individual’s record file management in the
organizations of the Republic of Belarus.

The subject of research acts maintenance of personnel files of soldiers and
teaching and support staff in current structural subdivision of university.

The purpose of the research is to identify the commonalities and peculiarities
of individual’s record file keeping at the military faculty of the Belarusian state
University for military and civilian personnel.

The author uses scientific methods (generalization, systematic approach,
analysis and synthesis) and special documental methods (unification and
standardization).

The research resulted in studying the differences in the documents attached to
the personal file of military and civilian personnel. Also the author conducts the study
of the paragraphs of the legal acts that were different depending whether the
employee is civilian or military. The peculiarities about the maintenance, the transfer
to the archive, depending whether the employee is civilian or military were also
researched. The work also contains the comparison of the composition, styling and
maintenance of individual's record files for military and academic-support staff
working at the military faculty of the Belarusian state University.

The practical importance of the research is the fact that the importance of
information is constantly growing up so the qualitative approach to the management
of individual’s record files is among the priorities of any up-to-date organization. In
the diploma work, the author presents the principles of records management at the
military faculty of the Belarusian state University, offering it as an example of



successful combination of military and civilian record keeping. It reflects the
significance of the findings to any civil organizations, and any military or
educational-military structures. The research can be approached in any of these
organizations, as well as in the writing of any general papers on records management
in the Republic of Belarus.

The author acknowledges that all borrowed from literature and other sources of
theoretical, methodological and methodical principles and concepts are accompanied
by links to their authors while all the results, conclusions and statements are
developed by the author personally. No any other authors participate in the research.



