PE®EPAT
I'ypymikuna Anacracust UropeBna

Opranusanus 4 1eiTeJIbHOCTb 0T/1eJIa HAYYHOI'0 UCIOJIb30BAHUS JOKYMEHTOB U
uHopmanuu yupe:xaenus «l'ocyrapcTBeHHbIH apxuB MorusieBckoii 001acTu»

O0bem paGoTbl — 73 JuCTa, COMCOK MCIIOJIB30BAHHBIX HCTOYHUKOB U
auteparypsl — 62 . B pabote umeetcst 7 mpuiIoKeHUH.

KuarueBble cjioBa: apXWBHbBIE JOKYMEHTHI, aJIMUHUCTpPATHBHAs MpOLEAypa,
aJIMUHUCTPATUBHOE pEIICHUE, aIMUHUCTPATHUBHAS Kaj00a, 3aMHTEPECOBAHHOE JIUIIO,
3asBJICHHE 3aMHTEPECOBAHHOIO JIMIIA, 3alpPOChl COLMAIBLHO-IIPABOBOrO XapakrTepa,
apXWBHasl BBIMKICKA, apXHBHAs ClpaBka, MH(GOPMAIIMOHHOE MHUCHhMO, WCIIOIh30BAHUE
JIOKyMEHTOB B CPEJICTBAX MACCOBOI MH(POPMAIIHH.

OO0beKT uccaeN0BaHUA: OT/ACI HAYYHOTO HCIOJIb30BaHUSA JIOKYMEHTOB H
uHdopmaruu yupexaenus «['ocyaapcTBeHHbIN apXuB MOTHIEBCKON 00TIaCTH.

IIpeamer umccaenoBaHMs: OPraHU3ALUOHHO-PACTIOPSIAUTENBHBIE JOKYMEHTHI
OpraHoB MECTHOTO YINPABJICHUS U CaMOYyIpaBJEHHUS, JOKYMEHTbl PalOHHBIX CYOB,
paliOHHBIX W TOPOJCKUX TPOKYypaTyp, TeMaTH4YecKue O0a3bl JaHHBIX U JPyTUe
JOKYMEHTBI, SIBJISIFOIIMECS HICTOYHUKAMHU KOMILJIEKTOBAHUS apXHUBa.

Leab paGoThl: oOmpenenuTh OCHOBHbIE (GYHKIMHM OTAENa HAYYHOTO
WCIOJIb30BAHUSI JIOKYMEHTOB W HMH(OpPMAIIMH, BBIIBUTH OCHOBHBIE MPOOJIEMHBIC
BOIIPOCHI U ITyTH MIPEOI0JICHUS HEIOCTATKOB B paboTe oTena.

B muniomuol paboTe HCHONMB3YIOTCS METOAbl HAYYHOr0 MCCJIEJ0BAHUS:
aHaJIu3, CUHTE3, COI[MAIbHO-TIPABOBOM METO/I.

Hayynassi HOBH3HA HCCIeA0BAHMS ¥ TMOJIyYeHHbIe pe3yJbTaThbl:
o0ocHOBaHa paboTa OT/AeNa MO OCYIIECTBICHUIO aJMUHUCTPATHUBHBIX MPOIEAYp IO
3asBJICHUSIM TpaxJaH JUYHO OOpPATHUBIIUXCS B apXUB, a TaKXKe IO 3asBICHUAM
rpakjaH, TOCTYNUBIINX WH3-32 pyOexa, OMNpeaesieH TMOPSAOK HCIOIb30BaHUS
JOKYMEHTOB JIJIsi IyOJIMKAITMOHHOW W BBICTABOYHOW JEATEIHHOCTH, ITOKa3aHBI
KOJIMYECTBEHHBIC TTOKA3aTeld B O00JACTH MyONHMKAIMOHHOW AesitenbHocTH 3a 2010-
2015 ronawl, BHISIBIEHBI OCOOCHHOCTH pabOTHI C 3amMpocaMu COLUAIBLHO-TIPABOBOIO
XapakTepa, pa3padoTaHbl MyTH COBEPIICHCTBOBAHUS PaOOTHI OT/ACA.

PexoMeHanmum 10  BHEAPEHHMIO:  YYeCTb  MPEIJIOKEHHbIE  IyTH
COBEPIIIECTBOBAHMS pabOTHI OT/IETIA.

ABTOp pabOTHI MOATBEPKIAET, UTO MPUBECHHBIN B HEH MaTepuall MPaBHIbHO
OTPAXKAET COCTOSIHUE MCCIEAYEeMOro Mpolecca, a BCE 3alMCTBOBAHHBIE U3
UCTOYHUKOB TEOPETUYECKHME W  METOJAMYECKHE TIOJIOXKEHHUS W  KOHLEMIUU
CONPOBOXK/IAIOTCS CCHUIKAMH Ha UX aBTOPOB.



PO®EPAT
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Aprasizanpis i J3eHACHb a/13€]1a HABYKOBara BbIKapbICTAHHA TaKyMeHTAay |
indapmanii yecranossl «/I3sipskaynbl apxiy Marinéyckai Bodogacii»

AO'éM mparel — 73 cTapoHKI, KOJBKACIh KPBIHIIL 1 JiTapaTypsl — 62, y mpaiibl
Maenna 7 gajgarkay.

KirouaBbisi ¢JI0OBBI: apXiyHBIS JTaKyMEHTBHI, aJMIHICTpaIlbliiHasl MparpIypa,
aJMiHICTpaIbIfHAC pallldHHE, aaMIiHICTpaIlblifHas CKapra, 3alikayicHas acoOa, 3asBa
3arfikayieHai acoObl, 3aIBITHI CallbIsUIbHA-TIPABABOTA XapaKTapy, apXiyHas BBIIICKa,
apxiyHasi naBenka, iH(apManbIdHBI JICT, BBIKAPBICTAHHE JAaKyMEHTay y CpOJKax
MacaBaii iH(papMarlbli.

AO0'eKT nacjieaBaHHsI: aJ3e]l HaBYKOBara BBIKAPBICTAHHS JaKyMmMeHTay i
1H(papMaribli YcTaHOBHI «/[3spkayHbl apxiy Marinéyckait Bodmaciii».

IIpaagmer nacjienaBaHHsi: aprai3albliiHa-pacrnapaaybls JaKyMEHTBl OpraHay
MsCIIOBara KipaBaHHSI 1 caMmakipaBaHHS, JaKyMEHTBbl Pa€HHBIX CYJ0Y, pacHHBIX 1
rapajickix TpaKyparyp, TIMATBIYHBIS 0a3bl JAA3€HBIX 1 1HIIBIS JAKyMEHTHI, SKis
3'YIISIIONIA KPBIHIIIaMi KaMIUICKTaBaHHS apXiBa.

M»sTa mnpaunbl: BbI3HAYBIL AaCHOYHBIS (YHKIBIl ajj3eia HaByKOBara
BBIKAPBICTAHHS TaKyMEHTAY 1 iH(papMaIllbli, BHISBII[b ACHOYHBISI TPAOJIEMHBIS TBITAHHI
1 IUTSIX1 TIepaaioieHHs Heaaxomay y padorie aaa3ena.

Y  ObplIUIOMHAW  [painbl  BBIKAPBICTOYBAIONIA  MeTaAbl HABYKOBAara
AacjieaBaHHsI: aHaJli3, CIHTA3, CallbIsJIbHA-TIPABaBbl META/I.

HaBykoBasi HaBi3Ha nac/ieaBaHHA i aTpbIMaHbIA BBbIHIKI: aOrpyHTaBaHa
mpara ajj3esia Ia  aKBIIIAYJIeHHI aJMIHICTPAlBIMHBIX Mpamdayp ma 3asBax
rpaMa3siH acadicTa 3BAPHYYIIBIXCA ¥ apxXiy, a TakcaMma Tma 3asBax TpaMaj3sH, sKis
MacTyMmili 3-32 MSDKBI, BBI3HAUaHbl TMapaJaK BBIKAPBICTAHHS JaKyMEHTay IS
nyOJniKanpliiHal 1 BBICTABayHal J3€HHACIN, IMaKa3aHbl KOJIBKACHBIS TaKa34bIKi ¥
rajgine nyOmikanpidHai a3eiHacii 3a 2010-2015 raxael, BeIAYICHBI acabiiBaciii
mparbl 3 3ambITaMi  callblsUThHA-TIPABaBOTa XapakTapy, paclpalaBaHbl MUISXI
YymackaHaJeHHS Tparbl aja3ena.

Pakamenaanpli mna  ykapaHeHHi:  YIUiubIllb  TpamaHaBaHbIS — MUIAXI
YymackaHaJeHHS Tparbl aja3erna.

A¥Tap mparpl manBspKae, MITO MPBIBEA3CHBI ¥ € MaTiphIsul MpaBiibHA
aUTIOCTPOYBae CTaH JaciielHara Tpamdcy, a Yyce 3ama3bldaHbid 3 KPBIHII
TIAPATHIYHBIA 1 METAABIYHBISA TaJaXdHHI 1 KaHIPIIIBI CyMpaBaKaromnia crachbuikaMi
Ha iX ayTapay.



SUMMARY
Gurushkina Anastasiya Igorevna

The organization and activities of the department of scientific use of the
documents and information institution "State Archives of Mogilev Region"

The volume of work - 73 sheet, a list of sources used and literature - 62. The
paper has 7 applications.

Keywords: archival documents, administrative procedure, administrative
decision, the administrative complaint, the person concerned, a statement of the
person concerned, questions of social and legal nature, extract the archive, the archive
information, a newsletter, the use of instruments in the media.

The object of study: department of the scientific use of the documents and
information institution "State Archives of Mogilev region."

Subject of research: organizational and administrative documents of the local
government and self-documentation of district courts, district and city prosecutor's
offices, thematic databases, and other documents, which are the source of the
archives.

Objective: To identify the main functions of the department of scientific use of
documents and information, to identify the major issues and ways to overcome the
shortcomings in the work of the department.

The research paper uses the methods of scientific research: the analysis,
synthesis, social and legal method.

The scientific novelty of the research and the results obtained: grounded
work of the department for the implementation of administrative procedures on the
applications of citizens personally addressed to the archive, as well as citizens'
applications received from abroad, the procedure for the use of documents of
publication and exhibition activities, showing quantitative indicators in the field of
publication activity for 2010-2015 is the peculiarities of working with requests of
social and legal nature, developed ways to improve the work of the department.

Recommendations for implementation: take into account the proposed ways
to improve the work of the department.

The author of the work confirms that resulted in her material properly reflects
the state of the test process, and all borrowed from sources theoretical and
methodological terms and concepts are accompanied by references to their authors.



