PE®EPAT
boprauxk /lapss BanepreBHa
COCTOSAHHME U ITIEPCIIEKTHUBbI COBEPIIEHCTBOBAHUMA
JOKYMEHTAIIMOHHOI'O OBECIIEYHEHN A B CAHATOPHO-KYPOPTHBIX
OPI'AHMBAIIUSX HA TIPUMEPE ®MJINAJIA « IETCKUI CAHATOPUIA
«COJIHBIIIKO» OTKPBITOI'O AKHMOHEPHOI'O OBIIECTBA
«bEJIAT'PO3/IPABHUILIA»

O6veM  aumioMHOM  paboThl  cocTaBisier 62  crpanHunbl.  CHUCOK
UCIOJIb30BAaHHBIX HCTOYHHUKOB U JINTEPATYPbl COCTOUT U3 74 MO3ULIUN.

KnroueBnie CJIOBA: JOKYMEHT, JOKYMEHTAILIMOHHOE
OBECIIEYEHUE YIIPABJIEHW A, JIOKAJIBHBIE HOPMATHUBHBIE
[TPABOBBIE AKThI, DJIEKTPOHHAS ITOYTA.

OObekTOM  HcclienoBaHus — sBigeTrcss  Quiman  «Jlerckuil  caHatopuit
«Comnnpiiko» OAQO «benarpo3ipaBHULIA.

[IpeameT uccienoBaHusi — JTOKYMEHTAllMOHHOE OOECTeueHHE YIpaBJiCHHUS B
bunuane «Jlerckuii canatopuii «Connbiiiko» OAO «benarpo3apaBHutiay.

Henp pumioMHOM pabOTBl — OLEHUTh COCTOSIHUE JIOKYMEHTAIIMOHHOTO
obecrnieueHusi ynpapieHuss B uimane «Jlerckuii canatopuit «Comubimko» OAO
«benarpo3apaBHuIiay U BEIpA00OTATh MPEATIOKEHUS 110 €r0 COBEPILICHCTBOBAHUIO.

AKTyanbHOCTb  TE€Mbl JTUIUIOMHOW pabOThl COCTOMT B TOM, 4TO
JIOKYMEHTAIITMOHHOE OO0ECIeUeHe YIPaBICHUS B CAHATOPHO-KYpPOPTHOU cdepe He
UCCJIENYyeTCs KOMIUIEKCHO. OJTO O0OYCJIOBJIEHO TeM OOCTOSATEIbCTBOM, YTO 0
HACTOSIIIIETO MOMEHTA HUCTOPUKO-TOKYMEHTOBEAUYECKUE UCCJIeI0BAHUS
JOKYMEHTAIMOHHOTO0  OOecCleYeHusi  YIpaBJeHUs MNPEJUpHUsITHIl  CaHATOPHO-
KYpPOPTHOU cepbl HOCIAT PparMeHTapHBIN U y3KO MPUKIIATHON XapakTep.

B agunioMHOl paboTe HMCMOJIb30BaHbI CIEAYIOIIUE METOJbl HCCIEIOBaHUS:
METOJ] aHaJIU3a, CUHTE3a, OMHCAHUS, a TAKXKE CHUCTEMHBIM U (YHKIMOHAIBHBIN
METO/IbI.

B auniiomHo#l paboTe paccMaTpuBaIOTCS UCTOPHSI CTAHOBJIEHHUS CaHATOPHO-
KYpPOPTHBIX OpraHU3aluid, O030POBUTENbHBIE OOBEKTHI OTKPBITOIO AKIHMOHEPHOIO
obmectBa «benarpo3apaBHuiiay, CTpykTypa W GyHkun dunuana «Jletckuit
canatopuit «Comubiiiko» OAQO «benarpo3npaBHuiiay.

Jlana xapakTepuCTHKa JOKYMEHTAI[MOHHOIO OOEeCHeyYeHUsl yIpaBICHUS
¢ummana «Jlerckuit  canaropuii  «Connbimiko» OAO  «benarpo3apaBHULa,
IOPEAJIOKEHbl MYTH  COBEPIIEHCTBOBAHMS  JOKYMEHTAMOHHOTO  OOeCcrHedeHHUs
YVOpPaBJICHUS B CAaHATOPHO-KypPOpPTHOW cdepe, pa3paboTaHbl MNPEAJIOKEHUS 10
COBEPILEHCTBOBAHUIO JIOKYMEHTALIMOHHOTO OOEcedeHHs] yIpaBiieHUs B (uiuanie
«Jlerckuit canatopuit «Cosnbimko» OAO «benarpo3apaBHuIa.



PO®EPAT
Bopthik [dap’s Banep’eyna
CTAH I IIEPCIIEKTBIBBI YJIACKAHAJIEHHHS
JTAKYMEHTALIBIMHAT A 3ABECITSIUDHHS KIPABAHHS V CAHATOPHA-
KYPOPTHBIX APTAHIZALIBISIX HA ITPBIKJIAJISE GUITAJIA “JI311S1YbI
CAHATOPBI”COHEMKA” ATKPBITAT A AKIIbISHEPHAT' A TABAPLICTBA
“BEJIATPA3JIPAVHILIA”

AG'éM napltioMHaM npansl ckiiagae 62 crapoHki. Cic BhIKAPbICTAHBIX KPBIHII
1 JIiTapaTyphl cKiIagaenia 3 74 na3iipli.

KrouaBbist CJIOBBI: JAKYMEHT, JTAKYMEHTALIBIMHAE
3ABECITAYSHHE KIPABAHHA, JIAKAJIBHBIA HAPMATBIYHBIA
[TPABABDBIA AKTBI, DJIEKTPOHHAS ITOLITA.

Al'ektaM nacnenaBaHHs 3'synsenua Quiisn “I3insgusl caHaTopbiii”CoHelika”
aTKpbITara akuplssHepHara taBapbicTBa “benarpasapayHina’”.

[IpanMeram nacnenaBaHHs 3'ayjseniia JaKyMeHTallbliiHae 3a0ecrsTudHHE
KipoBaHHA Yy ¢urisane “/I3insgusl caHaTopblii”’CoHelika” aTKpbITara akubliHEpHara
TaBapbICcTBa ‘“‘benarpasnpayHina.

MbTa npIMIIOMHAl Tpailbl — alaHile CTaH JaKyMEHTalblifHara 3a0ecisiudHHs
KipaBaHHs y ¢urisiie “/[3iusunl canatopeiii”’CoHelika” aTKpbITara akubisiHEpHara
TaBapeicTBa  “benmarpasgpayuina” 1 BbIIpanaBalb  M[pPanaHoOBbl A  Aro
VIaCKaHAJICHHIO.

AKTyanpHacllb TAMbI JBIIUIOMHAM Mpanbl CcKajafaenua Y TbIM, IITO
JaKyMEeHTallbliiHae 3a0ecrsusHHE KipaBaHHS Y caHaTOpHA-KypopTHail cdepbl He
Jacie/BaHa KoOMIUIekcHa. [hra abymMmoyieHa ThIM, IITO Ja campayjaHara yacy
riCTOpBIKa-IaKyMEHTa3Hayubld JacjielBaHHl JaKyMEHTalbliiHara 3a0ecrsiudHHS
KipaBaHHs HOCALb (PparMEeHTAPHBI 1 By3Ka MPBIKJIbIIHBI XapaKTap.

VY nbIIOMHal mpaiibl BBIKAPbICTAHbl HACTYITHBISI METa bl AAC/ICIBAHHS: METa]
aHaJi3y, CIHT33Y, alliCaHHs, Ha31paHHs, CICTAMHBI, ()YHKUbITHATbHBI META/IbI.

VY AblIOMHAM mpansl pasrisgarolia TICTOphIsl CTaHAYJIEHHS CcaHaTOpHa-
KypPOPTHBIX aparasizaulblii, asjgapayieHubls a0’ eKTbl aTKpblTara akubliHEpHara
TaBapeicTBa ‘“‘benarpazmpayHina”, cTpykrypa 1 ¢yHKUbl ¢uiisma  “J31ua4sl
canaropsiii”’Coneiika” AAT “benarpazapaynina’.

Jan3ena xapakTapbICThbIKa JaKyMEHTAllpliiHara 3a0ecrsiYdHHsS KipaBaHHS
¢umisna “J3iusgusl canaropsiii ’Conelika” AAT “benarpaszapayHina”, nparnaHaBaHbl
NUISIX1 Y/IacKaHaJIeHHs JaKyMEHTallbliiHara 3a0ecrisiY’HHS KipaBaHHs ¥ caHaTOpHa-
KypopTHa#l cepsl, BbIIIpallaBaHbl IPAMAHOBHI 1A YAacKaHAJICHH] JaKyMeHTallblitHara
3a0ecnsausHHs KipaBaHHsa V ¢umsuie “/I3insgusl  canaropsiii’Coneiika” AAT
“benarpazapayHina’.



ESSAY
Bortnic Darua Valer’evna
STATE AND PROSPECTS PERFECTION OF DOCUMENTARY
MAINTENANCE IN SANATORIUM ORGANIZATIONS ON THE EXAMPLE OF
BRANCH "CHILDREN'S SANATORIUM" SUN "OPEN JOINT STOCK
COMPANY "BELAGROZDRAVNITSA"

Thesis consists of 62 pages, including 74 positions in the list of sources and
literature.

Key words: DOCUMENT, DOCUMENT MANAGEMENT, LOCAL
NORMATIVE LEGAL ACTS, EMAIL.

The study object of research: branch "Children's sanatorium" Sun "of"
Belagrozdravnitsa ".

The study subject of research: documentary maintenance of management in the
branch "Children's sanatorium" Sun "of" Belagrozdravnitsa ".

The thesis’ target: assess the state of records management in the branch
"Children's sanatorium" Sun "of" Belagrozdravnitsa "and to develop proposals to
improve it.

The novelty of this work lies in the fact that the documentary maintenance of
management in the health resort area is not investigated comprehensively. This is due
to the fact that the fragmented and narrowly applied nature to the present day
historical and documentary maintenance studies document management enterprises
of sanatorium sphere.

Methods: analysis, synthesis, description, system and functional methods.

The research paper discusses the history of the formation of the sanatorium
organizations, health facilities Open Joint Stock Company "Belagrozdravnitsa"
structure and function of the branch "Children's sanatorium" Sun "of"
Belagrozdravnitsa ".

The characteristic of documentary maintenance of management of the branch
"Children's sanatorium" Sun "of" Belagrozdravnitsa ", suggest ways to improve
document management in the health resort sphere, developed proposals for improving
the document management in the branch" Children's sanatorium "Sun" of
"Belagrozdravnitsa".



