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Tema: «JlokymeHTupoBanue nestenbHocTH  Depeparuu  Ipodcoro30B
benapycu B 2002 — 2015 rr.»

KiroueBble ciioBa: JOKyYMEHTHUPOBaHWE, JOKYMEHT, opranusauuu PIIb,
PEKBU3UTHI, YHU(DUKALMSA, OJIaHK JOKYMEHTA, FOpUIUYECKas Cujia JOKYMEHTA.

AKTYyaJIbHOCTb. Cocpenorouns CBOE  BHMMaHue Ha  mpoOieme
NOKyMeHTHpoBaHus B opranusauusx DIIb, akryasbHOEe Ha COBpPEMEHHOM JTalle
HaIlpaBJICHUE HAYyYHOTO MCCIEAOBAHUSA, HMMEET TEOPETHUUYECKOE U NPAKTHYECKOE
3HaueHue. BpiOOp Hacrosimiell Tembl OOYCIIOBJIEH HECKOJBbKUMHU (haKTOpaMu: BO-
IIEPBBIX, HAJIMYMEM COLMAIBHOIO 3akasza opraHusaiuud ODIIb, cBsA3aHHBIM C
HEOOXOMMOCTBIO YIOPAIOYEHHS] JTOKYMEHTaJIbHOW cpeibl B cdepe ynpaBleHHUS,
IPEXJEe BCEro, MPOQPCOI3HOI0; U, BO-BTOPBIX, MOTPEOHOCTHIO TOCYIAPCTBEHHOM
apXUBHOM CIIY>KObI B TPOpabOTKE B3aMMOCBSA3aHHBIX MPOOJEM apXUBOBEICHUS,
MCTOYHUKOBEACHUSI M JOKYMEHTOBEACHHS IJisi TpaHCPOpMalUM HX B Hay4yHBIE
pa3pabOTKH, B TOM YHUCIIE M0 JOKYMEHTHUPOBAHUIO, JIJIs1 TPO(COIO3HBIX OpraHU3aIIHi.

Lenpto  numaoMHOW  pabOTHI  SIBISETCA  OXAapaKTepU30BaThb  MPOLECC
JTOKYMEHTUpPOBaHUs B opranuzanusax Oeaepaunn npodceoro3on benapycu. OobekToM
B  paboTre  sBIsETCA  COCTaBIeHHME U O(OpPMIICHME  OpraHU3alMOHHO-
pacnopsiAUTENIbHON JOKYMEHTAllUM B CUCTeMax ynpasiieHus opranusauuii DIIb.
[IpenMeToM  uCcneqOBaHUs — ABISETCA  yCTaB, JOJDKHOCTHAs  MHCTPYKIIMSA,
IIOCTAHOBJICHUE, PACHOPSIKEHUE, IIPUKa3, IMPOTOKOJ, IHUCbMO, AaKT, JOKJIAJHas
3alMcKa, crnpaBka M Ap. B paboTre ObUIM HMCHOJIB30BAaHBI CIEIYIOLUIUE METOIbI
VCCIIEJOBAHHUS: aHAJIN3, ONIMCAHNE, TEOPETUUECKOE U MPAKTUYECKOE MOJIEIINPOBAHHUE.

[upokoe pacnpocTpaHEHUE HOBBIX JOKYMEHTAIMOHHBIX U UH(OPMAIIMOHHBIX
TEXHOJIOTUH, ITOBCEMECTHOE BHEJIPEHWE KOMIBIOTEPOB M  COOTBETCTBYIOLIHUX
IIPOrPaMMHBIX MPOAYKTOB IMPHUBEIH K U3MEHEHHUIO POJM JOKYMEHTa B COLMAJIbHO-
SKOHOMMYECKHX IMPOLECCAX U OCO3HAHUIO €ro KaK BAKHEHIIETO YIIPABICHUYECKOTO
pecypca. B cBsi3u ¢ TeM, 4yTO OOJBIIYIO YaCTh YIPABIEHUYECKOTO Pecypca COCTaBIsET
JOKyMEHTAIMsl, Ha COBPEMEHHOM »JTare oO0s3aTeleH MOBCEMECTHBI Mepexoj K
HOBOMY CIIOCO0Y paboThI ¢ JOKyMEHTaMH BO Bcex opranuzanusax ®IIb, ocHoBaHHOM
Ha JIeHCTBYIOIIEM 3aKoHojaTelahcTBe PecnyOnuku  benmapycs B oOnactu
JOKYMEHTHUPOBAHUS.

CtpykTypa U 00BbEM AUIUIOMHOM paboThl. JlumimomHas paboTa COCTOUT W3
BBEACHUSA, YETBIPEX TIJIaB, 3aKJIIOUYCHMS, CHUCKA HCIOJb30BAHHBIX HMCTOYHHUKOB M
JauTepaTypshl, npuioxkenus. O6muit oobeM padoTel — 136 crpanuil. M3 HUX: CIHCOK
UCIIOJIb30BAaHHBIX MCTOYHUKOB M JuTeparypsl — 5 (50 HauMeHoBaHuii), pedepar Ha
PYCCKOM, OEJOPYCCKOM M aHIJIMICKOM s3bIKax — 3, mpuioxenus — 70 (56 dopm u
IPUMEPOB TOKYMEHTOB).
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MakapsBiu Bepaniki AnsikcanapayHsl

Toma: «/lakymentaBanne n3eitnacui @emdpaiipii npadcearosay benapyci ¥ 2002
- 2015 rr.»

KirouaBbis CIOBBI: JaKkyMEeHTaBaHHE, JaKyMeHT, apranizaibli OIIb, paxBi3iThI,
yHi(iKanpis, OJaHK JaKyMEHTa, I0PbIIbIYHAS ClJ1a JaKyMEHTA.

AKTyasbHaCIb. 3acsApoA31yIIbl CBal0 yBary Ha mpadiieMe JaKyMEHTaBaHHS ¥
apranizanpiix @IIb, akTyanbHae Ha CyyacHbIM JTare HampaMmak HaByKoBara
Jacie/laBaHHs, Mae T>apIThIUHAE 1 MpaKThIYHAe 3HauUsHHE. BriOap campayaHail TOMbI
a0yMoyJieHbl HeKalbKiMi (pakTapami: ma-mepiiae, HasyHACIIO callblsulbHAra 3akaszy
apranizanpiii OIIb, 3BsA3aHbIM 3 HeaOXOAHACIIO YHapaJKaBaHHS JaKyMEHTalbHara
acsipoas ¥ cepsl KipaBaHHs, nepin 3a Ycé, npadcaro3nara; i, ma-apyroe, narpi0ait
I3sipKayHal apxiyHail ciykObl Yy mpampanoyibl y3aeMas3Bsi3aHbIX IpadiemMay
apxiBa3HayCTBa, KPBIHI[a3HAYCTBA 1 JaKyMEHTa3HaycTBa AJid TpaHchapMaupll 1X y
HABYKOBBISl paclpanoyki, y TbhIM JIKy Ma JaKyMEeHTaBaHHI, Ui Mpadcaro3HbIX
aprasi3aiibli.

Mbsraii  pplluIOMHAW — mpanbl  3'IyJsenia  axapakTapbl3aBallb - [PardC
nakyMeHTaBaHHs ¥ apranizaupbisix ®demdpainpsii npadcearozay benapyci. AG'ekram y
mpanbl  3'aynageniia  CckiajaHHe 1 adgapMIIEHHE —apraHizallbliiHa-pacnapaadait
JaKyMeHTallbll ¥ cictaomax KipaBaHHs apranizaibiii OIIb. [Ipagmeram nacnenaBaHHs
3'ynsenua CraryT, cly>)kKOoBas I1HCTPYKIbIS, MAacTaHOBA, pacmapajkKdHHE, 3aras,
mpaTakoj, JICT, akT, JakjajHas 3amicka, JaBeaka 1 1HmL. Y Tmpaisl  Obull
BBIKApBICTAHbl HACTYIHBIS METaJbl JacieJaBaHHA: aHali3, alliCaHHe, TIAPIThIYHAE 1
IPaKThIYHAE MAJIISIBAHHE.

[epokae pacnaycroKBaHHE HOBBIX JAKyMEHTAIBIMHBIX 1 1H(GapMalbIMHBIX
THXHAJIOTIM, Mayclo/lHae YKapaHEHHE KamImyTapay 1 aJllaBelHbIX MparpaMHbIX
paayKTay MpBIBSUIL Aa 3MEHBI POJIi JaKyMEHTa ¥ callblsuibHa-3KaHAMIYHBIX IMpaipcax
1 ycBegaMIIeHHS SITO K HalBa)KHeWIIara KipayHinkara pacypcy. ¥ cyBs3l 3 TbIM, LITO
BAJIIKYIO YacTKy Kipyrouara p3cypcy CKiajae JaKyMEHTalbls, Ha Cy4acHbIM JTarie
a0aBs3KOBBI MAaYCIOAHBI MEpaxo]] Aa HoBara crnocaly mpaubl 3 JaKyMeHTaMi Ba Ycix
apranizanpiax OI1b, 3acHaBaHbIM Ha J13€104YbIM 3akaHagaycTBe PacmyOmiki benapych
y rajgiHe JaKyMEHTaBaHHS.

Crpyktypa 1 ab'ém npimuioMHai mpariel. JIpIIJIOMHAsl Tpana ckiiajaaenia 3
YBSJI3€HHS, YaThIPOX TJIay, 3aKIIOU3HHS, CHICY BBIKAPBICTAHBIX KPBIHIII 1 JIITAPATYPHI,
npbIKJIaJaHHa. AryibHbl a0'ém mpaubl — 136 ctapoHak. 3 1X: CHIC BBIKapPbICTAHBIX
KpbIHIL 1 ditapatypsl — 5 (50 HaliMeHHsY), padepaT Ha pyckaid, Oemapyckai i
aHrmirckail MmoBax — 3, npbsikiananng — 70 (56 ¢popmay 1 npbikiiagay 1aKyMeHTay).
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Relevance. Having concentrated the attention on a documenting problem in the
FPB organizations, the direction of scientific research, actual at the present stage, has
theoretical and practical value. The choice of the real subject is caused by several
factors: first, the existence of the social order of the FPB organizations connected
with need of streamlining of the documentary environment for the management
sphere, first of all, of trade-union; and, secondly, requirement of the public archival
service for study of the interconnected problems of archive science, a source study
and document science for their transformation in scientific developments, including
on records creation, for the trade-union organizations.

The purpose of the abstract is to describe the process of records creation in the
organizations of Federation of labor unions of Belarus. The object in work is forming
and formalization of organizational and administrative documentation in control
systems of the FPB organizations. The subject of research is the statute, duty
regulations, the resolution, the direction, the decree, the protocol, the letter, the act,
the report, the reference, etc. The following methods of research have been used in
work: analysis, description, theoretical and practical modeling.

A wide circulation of new documentary and information technologies,
universal introduction of computers and corresponding software products have led to
change of a role of the document in social and economic processes and his
understanding as major administrative resource. Because the most part of an
administrative resource is made by documentation, at the present stage universal
transition to new mode of work with documents in all FPB organizations, based on
the current legislation of The Republic of Belarus in the field of records creation is
obligatory.

Structure and volume of the abstract. The abstract consists of introduction, four
chapters, the conclusion, the list of the used sources and literature, applications. The
total amount of work — 136 pages. From them: the list of the used sources and
literature — 5 (50 names), the paper in the Russian, Belarusian and English languages
— 3, applications — 70 (56 forms and examples of documents).



