Pedepar
KazakoBckas Onbra YecinaBoBHa
Cucrema ynpasieHus TOKyMeHT0000poToM B OOIIeCTBE ¢ OTPaHUYCHHOM
OTBETCTBECHHOCTEIO «l30BaKk»

AKTYyanbHOCTh HCCIEAOBAHUS OO0YCIOBJIEHAa HEOOXOAMMOCTHIO TOBBIIICHUS
3G (HEKTUBHOCTH JEATEIBHOCTH TNPEINPUSATANA 32 CYET CHUCTEMbl YIPaBICHUS
JTOKyMeHTamMu. Tak Kak CUCTEMbI yIPaBJICHUs JOKYMEHTAMH BBITIOJIHSIOT 3arpy3Ky U
00paboOTKy BCEro MOTOKAa JOKYMEHTOB, LMPKYJIUPYIOIIUX B TMpejaesax OJHOIo
NPEeANnpUsATUL, T.€. THHOPMALINH, EPEChIaeMON MEXIY OTACIbHBIMU COTPYAHUKAMU
U OTIEJEHUSIMU, a Takke oOecreunBalOT OOMEH JOKYMEHTaMH C KJIHEHTaMH,
noTpeOuTeNsIMH, MOCTaBIIMKamMu. J(umnomHas paboTta cocTouT u3 62 cTpaHull.

Llens uccnenoBaHus — BBISIBJICHUE HauOoOsee MOIXOSALIETO PEIICHUs s
YIIy4IIEHHs TOKYMEHTO000pOTa Ha IPEANPHUSITUH.

B 3agauu nccnegoBanusi, B COOTBETCTBUHM C ITOCTABJICHHOM 11€1bI0, BXOIUT:

1. PaccMOTpeTb TOHSATHS JJEKTPOHHBIA  JTIOKYMEHT U DJIEKTPOHHBIM
JIOKyMEHTOOOOPOT, CHUCTEMBI 3JEKTPOHHOro JokymeHTooOopota (CO/l), KoTOphIe
ucnosib3yrorcsi B Pecniybnuke benapych, T0KyMeHTOOOOPOT Ha 6aze MpOrpaMMHOIO
obecrnieuenus «SharePointy.

2. IlpemsioxkuTh pelieHue A yJIyqlIeHus 3JIEKTPOHHOTO IOKYMEHTO000poTa
HA OCHOBAHMH MPOBEJECHHOT0 aHam3a noctpoeHus padbotsl B OO0 «U30Baky.

O0bekToM  uccienoBanus — sBiusgercs  OOMmIECTBO € OrpaHUYEHHOMN
OTBETCTBEHHOCTHIO «l30BaK».

[IpeameToM wuccienoBaHMs SBISETCS CHUCTEMa JOKYMEHTOOOOpoTa Ha 0ase
nporpamMmmHoro obecnedeHus: «SharePointy B8 OO0 «30Bak».

B nguniomHo#l pabGoTe HMCIMOJIb30BaHBI CIEAYIOIIUE METOMbl HMCCIEIOBAHUS:
METO]I aHaJIn3a, 0000IIEeHN s, CHHTE3a U TPOTHO3UPOBaHUS, HAOII0ACHIE, CPAaBHEHHUE,
BBISIBJICHUE PA3JIMYUMA U CXOJICTB MEK/y aBTOMATU3UPOBAHHBIMU CUCTEMAMH.

3HAUUMOCTh JIaHHOM pabOThl 3aKJIIOYaeTcsi B TOM, 4YTO PE3yJIbTaThl
UCCJIeIOBaHUSI MOTYT OBITh MCIIOJIb30BaHbI MPU BHIOOPE MPOrPaMMHOTO MPOAYKTA U3
IpeajiaraéMblX Ha PBIHKE aBTOMATHU3UPOBAHHBIX CHUCTEM [UJIi BHEJIPEHUS B HHBIX
MaJIbIX OpraHu3alusIX, CXOJHBIX MO CTPYKType U AestenbHocTr ¢ OO0 «M30BaKy.

B nunnomuoit padote Ha npumepe OOO «30Bak» OlleHEHBI pa3iIUYHbIE ATH
KpUTEpPUH, KOTOpbIe MOMOTiu BbIOpaTh SharePoint u pemieHue Juisi yJIydllIeHHs.
OpraHu3aiuy co CXOXUMHU IOTPEOHOCTIMU M KPUTEPUSIMU CMOTYT IMPUMEHHUTH
JaHHBIE HAPAOOTKHU.



Padepar
Kazakoyckasa Bonbra YacnaBayna
CicTama KipaBaHHS JaKyMEHTa3BapoTaM Y TaBaphICTBE 3 abOMexaBaHail
ajgka3Haciro «IzaBaky

AKTyanpHacup JacienaBaHHs aOyMoyjieHa HeaOXOHACII0 MaBbIIIIHHS
a(exThIyHAcIl J3eHHacli MOpaAnpbleMCTBAy 3a KOIWIT CICTAMBI  KipaBaHHS
nakyMeHTaMi. Tak sk CICT3Mbl KipaBaHHSI JaKyMEHTaMl BBIKOHBAIOLb 3arpy3Ky 1
arpanoykKy VycAro Imaroka JaKyMEHTay, UBIPKYJIOKNbp Yy MEXax aJHaro
npaanpbieMCcTBa, T.3H. 1H(apmalpl, sKas mnepachliaeliia MmaMix acoOHBIMI
cympalrjoyHikaMmi 1 ajj3eiiami, a Takcama 3a0screuyBarollb aOMEH JaKyMeHTaMi 3
KJIIEHTaM1, CHaXbIyllaMi, nacrayurdbikami. JIpIlsioMHasi mpara ckiajgaenmna 3 62
CTapOHaK.

Mbra nacnepaBaHHS - BbIAYJIEHHE HaWOONbII TpblOaTHAra pammdHHS IS
NaJSIIIIPHAS TaKyMEHTAa3BapoTy Ha MPaANpbIEMCTBE.

VY 3amaubl gacienaBaHHs, y aJliaBeHACIll 3 macTayieHal MaTal, yBaxoA3illhb:

1. Pasrmenszeup  maHsmil — SJEKTPOHHBI  JAKYMEHT 1  DJIEKTPOHHBI
JaKyMEHTa3BapoT, CICTAMBI JJIEKTpOHHAra jgakymeHtaszBapory (CDJl), skis
BbIKapeicTOYBatoma VY PacnyOmiusl  benapych, nakymeHntasBapor Ha 0ase
nparpamHara 3adecnsusHHs «SharePointy.

2. [lpananaBaiib pamsHHE JUIs NATSAMNIIAHHS 3JIEKTPOHHAra JaKyMeHTa3BapoTy
Ha MaJICTaBe MpaBe3eHara aHaidizy nadyaoBsl npaibl ¥ TAA «I3aBaky.

AG'extam nacnenaBaHHs 3'aynsenua TaBapbicTBa 3 abOMexaBaHail aJKa3HACIIO
«I3aBaK».

[Ipagmeram nacnenaBaHHs 3'syidelnia CicTAMa JaKyMEHTa3BapoTy Ha 0ase
nparpamHara 3adecnsiudHHs «SharePoint» y TAA «I3aBaky.

VY AplioMHal mpanbl BBIKAPHICTAHBI HACTYIHBIS METabl JaciielaBaHHS:
MeTaj aHajizy, adaryJibHeHHs, CIHTA3y 1 IparHa3aBaHHs, Ha3lpaHHE, MapayHaHHE,
BBISTYJICHHE aJIpO3HEHHSY 1 MalabeHCTBAY NaMIX ayTaMaTbl3aBaHbIMI CiCTAIMaMmi.

3HavyHacUpb Jaj3eHail mpaibl ckiadaeia ¥ ThIM, IITO BBIHIKI JacjeiaBaHHS
MOTYLb ObIllb BBIKAPBHICTAHBI MPbI BBIOAPHI IparpamMHara npajaykTy 3 MnparnaHaBaHbIX
Ha PBIHKY ayTaMaTbhI3aBaHbIX CICTAM JJI1 YKApaHEHHs ¥ 1HILIbBIX MaJIbIX apraHi3alblsx,
naZo0HBIX Ma CTPYKTYpHI 1 13eiHacti 3 TAA «I3aBak».

Y gpimiomHail npanbsl Ha npbikiaaze TAA  «I3aBak» alPHEHBI PO3HBIA
KpBITAphIl, sKig ganamarii BblOpanb SharePoint 1 pammHHE A8 DaNXSOIIPHHSL.
Apranxizaupli 3 n1ago0HbIMI naTp30ami 1 KpbeIT3pami 3MOTYLb HNPBIMSIHILG AaJ3€HBIS
HaIparoyki.



Abstract
Olga Kazakovskaya
Document Management System in the Company with limited liability "Izovac"

The relevance of the study due to the need to improve the efficiency of
enterprises at the expense of a document management system. As a document
management system, operate the loading and processing of all document flow
circulating within the same enterprise, i.e. information sent between individual
employees and departments, as well as facilitate the exchange of documents with
clients, customers, suppliers. Thesis consists of 62 pages.

The purpose of research - to identify the most appropriate solutions to improve
workflow in the enterprise.

The objectives of the study in accordance with the intended purpose, includes:

1. To consider the concept of an electronic document and electronic document
management, electronic document management system (DMS), which are used in the
Republic of Belarus, workflow-based software «SharePoint.

2. To propose solutions for improving electronic document on the basis of the
analysis of construction work of "Izovac."

The object of study is a limited liability company "lzovac."

The subject of the study is to document management system based on the
software «SharePoint» LLC "Izovac."

In the research paper, the following research methods: the method of analysis,
synthesis, synthesis and prediction, observation, comparison, identification of
differences and similarities between automated systems.

The significance of this work lies in the fact that the study results can be used
in the selection of software available on the market for the introduction of automated
systems in other small organizations that are similar in structure and activity with

"Izovac."
The research paper on the example of "[zovac" evaluated different these criteria,

which helped select the SharePoint solution to improve. Organizations with similar
needs and criteria will be able to apply these developmen



