PE®EPAT
Kyk Anecst YeciapoBHa

Tema: BHenpeHue  CUCTEMbl  BJEKTPOHHOIO  JIOKYMEHTOOOOpOTa B
roCyJapCTBEHHBIX Opranu3anusx (Ha mnpumepe PecnyOIMKaHCKOrO YHUTapHOIrO
npeanpusitusa «benopycckuil rocy1apcTBEHHBIN LIEHTP aKKPEAUTALIUI ).

Knrouesvle cnosa: 5>NEKTPOHHBIM JTOKYMEHT, JOKYMEHTOOOOpOT, cHCTEMa

AJIEKTPOHHOTO JOKYMEHTO000pOTa, cucTema MeXBEeAOMCTBEHHOIO

3N1eKTPOHHOI0 JOKYMEHTOO000pOTa, KPUTEPHH BBHIOOpA CHUCTEMBI 3JIEKTPOHHOIO

JOKYMEHTO000pOTa, BHEJPEHUE CUCTEMBI IEKTPOHHOTO TOKyMEHTOO00pOTa, LIEHTP
aKKpeJUTallUu.

AxmyanvHocms BHENPEHUS CHUCTEMBI DIIEKTPOHHOTO JOKYMEHTOOOOpOTa
omnpenensieTcss 00beKTUBHBIMH (paKTOPaAMH — aKTUBU3ALMS U POCT UH(OOPMAITMOHHOTO
MOTOKa, HEOOXOAMMOCTh B MIPUHATUU PYKOBOAUTEISIMH ONEPATHBHBIX PEIICHUN IO
MIUPOKOMY KpYyTy BOIpocoB. MHTerpamus ¢ CHCTEMOW MEXKBEIOMCTBEHHOTO
AIEKTPOHHOTO  JOKYMEHTOOOOpOTa  IO3BOJUT  IEpeUTH  OT  OyMakKHOTO
JIOKyMEHTOO0OpOTa K JJIEKTPOHHOMY B MaciuTadax He Toibko ['ocymapcTBeHHOTro
npeanpusatusa «bI'TIA», HO 1 Bcero rocymapcrsa.

Llenv pabomwvr — ompenelneHne KpUTEpUEB BBIOOpa, ATAlOB BHEIPECHUS
CHUCTEMBl  DJIGKTPOHHOTO JOKYMEHTOOOOpOTa, TpoOJieM U  TEepClIeKTUB  ee
(GYHKIMOHUPOBAHUS B TOCYJApCTBEHHBIX  OpraHu3ammsIX (Ha  TpuUMepe
['ocynapctBennoro npeanpusitus «bI'TIA»).

Ilpeomem  pabomwvl:  KpuUTEepuUU  BbIOOpA  CHUCTEMBI  BJIEKTPOHHOIO
JOKyMEHTOO0O0pOTa, 3Tamnbl BHEAPEHUS M TMOKa3zaTeau OUEHKH 3(()EeKTUBHOCTH B
YIPABJICHUH TOKYMEHTaMU MPH UCTOJIb30BAHUH aBTOMATU3UPOBAHHBIX CUCTEM.

Obvexm pabomui: I'ocynapctBenHoe npenanpustie « bITIA».

Memoowvl uccnedosanus: Tpu HAMUCAaHUU PAOOTHI MPUMEHSUIUCH METOIBI
CHUCTEMHOTO U CTPYKTYPHO-(DYHKIIMOHATLHOTO aHAIN3a, CPABHEHHUSI.

Hayunas mnoeuzna numioMHOW pabOThl COCTOUT B Ppa3pabOTKe KpUTEpPUEB
BbIOOpa (G (EKTUBHON aBTOMATHM3HMPOBAHHOW CHCTEMBI, Ha OCHOBE OOOOIIECHHUS
CYIMIECTBYIOIMUX  TEOPETHUYECKUX, TMPAKTHYECKUX  MaTEepHaJIOB MW  aHajau3a
JIENONPOU3BOACTBA IIEHTPA AaKKpPEAUTAIIMH, a TaKKe B BBISBJICHUU OCHOBHBIX
po0JIeM | MEePCIEKTHB BHEAPECHUSI CUCTEM B TOCYJapCTBEHHBIX opraHax. C ydeTom
MPAKTUICCKON MEATETLHOCTH HAa KOHKPETHOM TIPEIANPHUATHU TMPEJIOKEHA CHCTEMa
AIIEKTPOHHOTO JOKYMEHTOO00OOpOTa, MO3BOJIAIONIAS MaKCHUMAalbHO ONTHMH3HWPOBATH
paboTy ¢ AOKyMEHTaMH M, COOTBETCTBEHHO, CaMy YIPaBICHUECKYIO ICSTEIbHOCTD
PEeANPUATHS.

Cmpykmypa u obvem ouniomuou pabomel. JlutimomHas paboTra COCTOUT M3
BBEJICHUSI, YETBIPEX TJIaB, 3aKJIIOYEHHS, CIHUCKA MCIOJIb30BAHHBIX HCTOYHHKOB H
JIUTEpaTypsl, mpwioxkeHud. O0mmit o6bem padotel - 90 crpanun, Bkiaro4yaeT 81
MO3UIIMI0 B CHUCKE HWCTOYHMKOB M JIUTEpPATypbl, 6 pHUCYHKOB, 3 Tabmuibl, 9
npuwiokeHuit k pabore. Pabora comepxkut mnpunoxenus: «CpaBHHUTEIbHAS
XapaKTEPUCTHKA CHCTEM DJJIGKTPOHHOTO JOKYMEHTOOOOpOTa IO 3asBICHHBIM
TpeOoBaHUSIM» U PerimamMeHT CUCTEMBI SJIEKTPOHHOTO TOKYMEHTOO00POTA.



PO®EPAT
Kyk Anecsa YacniaBayHa

Thma: YkapaHEHHE CICTAMBI 3JIEKTPOHHAra JaKyMEHTa3BapoTy ¥ A3sSprKayHbIX
apranizanpisix (Ha npeikiIaa3e PacnyOsnikaHckara YHITapHara MHOpaanpbleMCTBA
«benapycki a3spykayHbl IPHTP aKpIIbITAIIbI)

Knrwouaswiss  cnogvl: >IEKTPOHHBI JTaKYMEHT, JaKyMEHTa3BapoT, CIiCTIMa
JJIEKTPOHHAra JaKyMEeHTa3BapoTy, CICTAMA  MDKBeJamMacHara dJEKTpOHHara
JaKyMEHTa3BapoTy, 1H(apMalbIiHbIA CICTOMBI, KPBITAPBIl  BBIOAPY  CICTOMBI
JJIEKTPOHHAra  JIaKyMEHTa3BapoTy,  YKapaHEHHE  CICTOMBI  DJJIEKTpOHHAara
JTAaKyMEHTa3BapoTy, LIPHTP aKPAAbITAIBII.

AxmyanvHacys: YKapaHEHHE CICTAMBI JJIGKTpOHHAra JaKyMEHTa3BapoTy
BbI3HAUaenna ab'eKThIYHbIMI (pakTapami — axkThIBI3aIbid 1 POCT iH(apMalblifHani
IUIbIHI, HEa0XOJHACUpb y NPbIHALLL KIpayHIKaMl anepaTblyHbIX paldHHAY Mna
HIBIPOKaMy KOJIy IBbITaHHSY. [HT3rpaipid 3 cicTamMail MbKBegamacHara 3JeKTpOHHara
JAKyMEHTa3BapoTy Ja3BOJILb Iepaicll aj mamspoBara JIaKyMEHTa3BapoTy Ja
JJIEKTpOHHAra y mamradax He TOoJIbKi J3sipkayHara npaanpeiemctBa «bLIA», ane
YCEN N3pKABBI.

Mb>ma pabomei: BbI3HAYUIHHE KPBITAPHIY BbIOApY, JTanay yKapaHEHHs
CICTAMBI AJIEKTPOHHAra JaKyMEHTa3BapoTy, pabdiieM 1 MepCHeKThIY sie YKapaHeHHS ¥
I3ApKayHBIX — apraHizaipiax (Ha npblkiagze  [3spkaynHara mpaanpbleMcTBa
«BJITA»).

Ilpaomem  pabomui: KPBITOpBIl  BBIOAPY  CICTOMBI  DJIEKTPOHHAra
JAaKyMEHTa3BapoTy, OTalbl YKapaHEHHS 1 TakKa3dblKi arpPHKI AI(EeKThIVHACI ¥
KipaBaHHI JaKyMEeHTaMi Mpbl BEIKAPBICTAHHI ayTaMaThI3aBaHBIX CICTIM.

Ab'exm pabomuwi: JI3sapxaynae npaamnpeiemcta «bJIIA».

Memaowvr Oacneoasanns: Tpbl HamiCaHHI Pa0OThl  VXKBIBAIICA METAJbI
cicTAMHara i CTpyKTypHa-(QyHKIbISTHAIbHATA aHATI3Y, TapayHAHHS.

Hasykosas masizna NBIIUIOMHAM TIpalbl  CKJIAJaenua Yy pacnpanoylilbl
KPBITAPBISTY  BhIOApy ddexkThlyHall ayTamMarbi3aBaHail CICTOMBI, Ha AacCHOBE
a0aryJpHEHHS 1CHYIOYBIX TIApATBIUHBIX, MPAKTBIUHBIX MaTApbIsaiay 1 aHalizy
CIPaBaBOACTBA I[PHTPA aKpIbITAIlbll, & TAKCAMa Y BBISAYJICHHI aCHOYHBIX MpadyieM i
MEPCIeKThIY YKapaHEHHsI CICTAM Y JI3sp)KayHbIX OpraHax.3 yjikaM MpaKThIYHA
N3eMHACIl Ha KaHKPITHBIM MPaJIpbIEMCTBE IpanaHaBaHa CICTAMA DJIEKTpOHHAra
JaKyMEHTa3BapoTy, sKas Ja3Balisie MakciMalbHa anThiMi3aBallb Mpany 3
JaKyMeHTaMi 1, aJillaBeHa, caMy KipayHIIKYIO J3eHHACIb MpapbIeMCTBa.

Cmpykmypa i a6'ém oviniomuau pabomol. JpITuioMHas mpana cKiajgaenia 3
VBOM3iH, 4 pasnenay, 3aKJIIOUIHHS, CIiCa BBIKAPBHICTAHBIX KPBIHII 1 JIITApaTyphl,
nanatkay. ArynbHbl a0'ém mpausl 90 ctapoHak, y ThIM JKy: 81 masiupis § crice
KpBIHIIl 1 JiiTapatypsl, 6 mamonkay, 3 Ttalmiubl, 9 namatkay na mnpausl. [Ipana
yrmouae pamaraki «llapaynanpHas xapakrtapeicThika COJl ma matpaGaBaHHIMY 1
PariiaMeHT cicTaMBbl 3JIEKTpOHHAra 1aKyMEeHTa3BapoTy.



ABSTRACT
Zhuk Alesya Cheslavovna

Subject: Implementation of electronic document management in state
institutions (for example, the Republican Unitary Enterprise «Belarusian State Center
for Accreditationy).

Key words: electronic document, document management, electronic document
management system, the system of the interdepartmental electronic document
management, criteria for selection of the electronic document management system,
implementation of electronic document management system, the accreditation centre.

The relevance of electronic document management implementation is
determined by objective factors - the activation and increase the flow of information,
need for heads of operational decisions on a wide range of issues. The introduction of
interdepartmental electronic document management system to in enterprises will
move from paper-based to an electronic scale, not only in the State Enterprise
«BSCA», but the entire state.

The purpose of the abstract — definition of the selection criteria, stages of
implementation of electronic document management system, problems and prospects
of its operation in state organizations (for example, of State enterprise «BSCA»).

Subject: criteria for selection electronic document management system, stages
of implementation and indicators measure effectiveness in document management
using automated systems.

Object of work: State Enterprise «BSCA».

Methods: systemic and structural-functional analysis method, method of
comparison, analysis and synthesis.

The scientific novelty of the thesis is to develop criteria for selecting an
effective automated system, that based on the aggregation of existing theoretical and
practical materials, analysis office work of the center accreditation, and to identify
the major problems of implementation systems and prospects of its implementation in
the state bodies. In view of the practice in a particular company offered electronic
document management system allowing to optimize the work with documents and,
accordingly, the very management of the enterprise activity.

The structure and the volume of the thesis. Thesis consists of an introduction,
four chapters, conclusions, list of used sources and literature, applications. The total
amount of work - 90 pages, including 81 positions in the list of sources and literature,
8 pictures, 3 tables, 9 applications to work. The work contains applications such as
«Comparative characteristics of electronic document management systems for the
stated requirements» and Regulation of electronic document management system.



