PE®EPAT
JIo6au Ounbra BukTopoBHa
«/JloxymMeHThI apxuBa yupexaeHus oopazoBanus «benopycckuil rocy1apcTBEHHBIM
MEIUUMHCKUM yHUBepcuTeT» 3a 1976 — 2013 rr.: opranuzanus paboT 1o
KOMIUIEKTOBAaHHUIO, 00ECIIEYEHUIO COXPAHHOCTHU U MCIIOJIb30BaHHUIO»

KitoueBbiMu ~ ciioBamMM  AUIUIOMHOM — pabotel  saBisitotcsi:  APXUB
YHUBEPCUTETA, HNCTOYHUKU KOMIUIEKTOBAHUSA, OBECIIEYEHUE
COXPAHHOCTH, HAVYYHO-CIIPABOYHBIM AIIIIAPAT, BHYTPEHHUE
YYETHBIE JOKYMEHTHBI, JOKYMEHTbI ITOCTOAHHOI'O, BPEMEHHOI'O
XPAHEHUNA, OIIMCb, HWCTOPUKO-APXMBHASA CIIPABKA, IIACIIOPT,
VYUPEXJIEHUE OBPA3OBAHUS «BEJIOPYCCKUIM T'OCYIAPCTBEHHBIN
MEJUIIMHCKUI YHUBEPCUTET».

AKTYallbHOCTh TEMbI JAHHOW PaOOThI BbI3BAHA HEOOXOMMOCTBIO B3IJISIHYTh Ha
KOMIIJIEKTOBAHHUE apXMBa YHUBEPCUTETA U XpaHEHUE JOKYMEHTOB, a TAKXKE Pa3BUTHE
HAy4YHO-CIIPABOYHOTO allliapaTa B apXUBE YHUBEPCUTETA, YTO MO3BOJIUT YBUIETh, KaK
COBEpILEHCTBYETCA Ha MecTax paboTa 1O KOMIUIEKTOBAaHUIO M XPaHEHHUIO
JIOKYMEHTOB.

Lenpro naHHON pabOTHI SBISETCA OLIEHKA MOJIHOTHI JOKYMEHTaJIbHOTO (poHIa
3a 1976-2013 r1r. W MOyTH COBEPIICHCTBOBAHMS, ONTHUMHU3alUU padOT IO
KOMILJIEKTOBAHUIO, 00ECIIEYEHUIO0 COXPAHHOCTH U UCTIOIb30BaHUIO IOKYMEHTOB.

OOBeKTOM B AUIJIOMHON paboTe SBISETCS apXUB YUPEXKACHUS 00pa3oBaHUS
«besopycckui rocy1apCTBEHHbBINA MEAULMHCKUN YHUBEPCUTET.

[IpeameTroM — opraHuzanus padbOThl MO KOMIUIEKTOBAHMIO M TOJATOTOBKE
JOKYMEHTOB K apXMBHOMY XPaHEHHUIO B YHUBEPCUTETE.

B pabore OblIM MCHOJB30BaHbl TaKUe OOILEHAY4YHbIE METO/bl KaK: aHallu3a U
CUHTE3a, CpaBHEHHWE, CTPYKTYPHO-QYHKIMOHAJIbHbIMA, HaOIIOJEHUE U OIpocC,
00o0011EeHME.

B pabore Obu1a mpoaHanu3upoBaHa HOPMATUBHAS IIpaBoBasi 0a3a, METOIUYECKAs
U CIpaBOYHAas JIUTEpaTypa MO BOMPOCAM apXHUBHOTO Ji€Ja; ONpENEIeHbl OCHOBHBIE
MOMEHTHl B KOMIUIEKTOBAaHMM M XpPAaHEHUU JOKYMEHTOB B apXUBE YHHBEPCHUTETA;
U3y4eH HAay4YHO-CIIPAaBOYHBIA amnmapar K JOKyMEHTaM apXuBa MEIUIUHCKOIO
YHUBEPCUTETA; HAMEUEHBI IIyTH COBEPIIEHCTBOBAHMS B pabOTE MO KOMILJIEKTOBAHUIO
Y XPAHEHHUIO IOKYMEHTOB B apXHUBE MEJAUIIMHCKOTO YHUBEPCUTETA.

CrpykTypa IUIIIOMHOW pabOTHI omNpe/ieieHa ee UesIMU U 3a/layaMu U COCTOMT:
U3 BBEJCHUS, TPEX IJ1aB, 3aKJIIOYEHHS, CIIMCKA UCTOYHUKOB U JINTEPATYPHI.



PO®EPAT
Jlo6au Bonbra Bikrapayna
“JlakyMeHTBI apXiBa YCTaHOBHI aayKallbli “benapycki q3sipxayHbl MEBILBIHCK]
yHiBepciTAT” 3a 1976 — 2013 rr.: apranizaupls padoT na KaMIUJIEKTaBaHHIO,
3a0€CTITYIHHIO 3aXaBaHACII 1 BBIKAPHICTAHHIO

KmouaBbIMi  cloBaMi  ABIIUIOMHAM  npamsl  3'syasmonua:  APXIY
YHIBEPCITOTA, KPBIHIIbI KAMIUIEKTABAHHSA, 3ABECIISIYOHHE
3AXABAHACLI, HABYKOBA-JABEJIAUHBLI AITAPAT, VYHYTPAHBII
VIIIKOBBISI JAKYMEHTHI, JIAKYMEHTHI ITACTASHHATA, YACOBATA
3AXOVBAHHS, TTAILUIIAPT, BOIIIC, TICTOPBIKA-APXIVHAS JIABEJIKA,
YCTAHOBA AJIVKAIIBII «BEJIAPYCKI JI3PXKAVHBI MEJIBILIBIHCKI
YHIBEPCITOT».

AKTyanpHacUb T3Mbl JaJ3€Hail Mpalbl BbIKJIIKaHA HEa0XOJHACIIO 3IpHYIh Ha
KaMIUIEKTaBaHHE apXiBa YHIBEPCITATA 1 3aX0YBaHHE JJAKyYMEHTAY, a TakcaMa pa3Billle
HAaBYKOBa-JlaBe/lauyHara arnapara y apxiBe YHIBEpCITATa, IITO Ja3BOIIIb yOaublllb, K
yaackaHaibBaellla Ha Meclax paboTa na KaMIUIEKTaBaHHIO 1 3aXOYBaHHS
JIAKyMEHTay .

Mbrait ganzenait mpartibl 3'syisgeliia adHKa nayHaTsl JaKkyMeHTajabHara GoHay
3a 1976-2013 rr. 1 nuisixi YaackaHajaeHHs, anThIMI3albll pa0oT Ma KaMIUJIEKTaBaHHIO,
3a0€eCIAYIHHIO 3aXaBaHaclll 1 BBIKAPHICTAHHIO TAKyMEHTaY.

AG'ektam y JABIIUIOMHAM mpaubl 3'syssenia apxiy yCTaHOBBI aayKalbll
«benapycki q3sip>KayHbl MEJIBILBIHCKI YHIBEPCITITY.

[Ipagmetam — apranizanpbia paOOThl A KaMIUIEKTaBaHHI 1 MaJpbIXTOYIIbI
JAaKyMEHTay J1a apXiyHail 3aX0yBaHH1 ¥ yHIBEpCITALIE.

VY mpatibl ObUTI BBIKAPBICTaHbI TaKisl aryjibHAaHABYKOBBIS METAJbl SK: aHANI3Y 1
CIHTA3y, NapayHaHHE, CTPYKTypHa-QYHKUbISIHAIbHBI, Ha3ipaHHE 1 allbITaHHE,
abaryJbHEHHE.

VY npaupl Obula npaaHaii3aBaHa HapMaTblyHas npaBaBas 0a3a, MeTajbluHas 1
naBeJayHas JiiTapaTypa Ia NbITAHHSAX apXiyHail chpaBbl; BbI3HaYaHbl ACHOYHBIS
MOMAaHThl y KaMIUIEKTaBaHHI 1 3aXOYBaHHI JaKyMEeHTay y apXiBe YHIBEPCITITA;
BbIByYaHbl HABYKOBA-JaBEJAauHbl amapaTr Ja JaKyMEHTay apXiBa MeJbIlbIHCKara
YHIBEPCITATa; HaMEUaHbl MNUISAX1 YJacKaHaJIGHHS Y pabolie Ma KamIUIeKTaBaHHI 1
3aXOYBaHHS JaKyMEHTay y apXiBe MeJIbII[bIHCKAra yHIBepCITITA.

CrtpykTypa IbIIUIOMHAl Mpalbl BbI3HAYaHa sie M3TaMl 1 3a7a4ami 1 CKIaaaeriia:
3 VBAJ3EHHS, TPOX IUI1aY, 3aKJIFOUIHHS, CIICY KPBIHIIL 1 JIITApaTyphbl.



PAPER
Lobach Olga Viktorovna
“Documents of archive of establishment of education “The Belarusian state medical
university” for 1976 - 2013: organization of works on completing, ensuring safety
and use”

Keywords of the thesis are: ARCHIVE of UNIVERSITY, COMPLETING
SOURCES, ENSURING SAFETY, EXPLANATORY NOTES, INTERNAL
REGISTRATION DOCUMENTS, DOCUMENTS of the CONSTANT,
TEMPORARY STORAGE, INVENTORY, HISTORICAL and ARCHIVAL
REFERENCE, PASPORT, ESTABLISHMENT of EDUCATION "BELARUSIAN
STATE MEDICAL UNIVERSITY".

Relevance of a subject of this work is caused by need to look at completing of
archive of university and storage of documents, and also development of explanatory
notes in archive of university that will allow to see how work on completing and
storage of documents is improved on places.

The purpose of this work is the assessment of completeness of documentary
fund for 1976-2013 and ways of improvement, optimization of works on completing,
ensuring safety and to use of documents.

Object in the thesis is archive of establishment of education "Belarusian state
medical university".

Subject — the organization of work on completing and preparation of
documents for archival storage at university.

In work such general scientific methods as were used: analysis and synthesis,
comparison, structural-functional, observing and interviewing, generalization.

In work the regulatory legal base, methodical and reference books concerning
archiving was analysed; highlights in completing and storage of documents in archive
of university are defined; the explanatory notes to documents of archive of medical
university are studied; ways of improvement in work on completing and storage of
documents in archive of medical university are planned.

The structure of the thesis is determined by its purposes and tasks and consists:

from introduction, three heads, the conclusion, the list of sources and literature.



